
 On the top of the page is a brief 

description of  FERPA. Make sure 

to read through and understand 

what this means for your 

academic record. 

 When first setting up a FERPA PIN 

you will be prompted to check the 

boxes of the offices you wish to 

give permission to release your 

information. 

 Make sure you check the 

Registrar’s Office and any other 

you wish to have your FERPA PIN 

associated with. 

 Create a PIN. Make sure it is 

something that can be 

remembered by you and whoever 

you are releasing your information 

to (family, friends, other third-

parties). 

 In the last section fill in the name, 

relationship and email address of 

the person(s) you wish to give 

permission to access your 

academic information. 

 Click “save” and you are finished. 

You and those you gave access to 

can now call or come in person 

and by using the FERPA PIN, their 

name, and your Student ID 

number (uNID) they can get 

information regarding your 

academic record.  

 A FERPA PIN will be required if 

students are requesting 

information about their own 

records or seeking changes to 

their registration by phone. 

 On the student CIS student 

homepage, click on your student 

profile tile and then on “FERPA 

Consent to Release Form”. It will 

take you to the following form. 
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