
Students may request record verificaƟons online through Campus InformaƟon Services (CIS). See below for 

student instrucƟons to request a verificaƟon or invitaƟon leƩer. 

Step 1: Log in to CIS and select the “Academic Rec-

ord” Tile 

 

Step 2: Select the “Self-Service VerificaƟon Request” 

opƟon 

 

Step 3: Select the appropriate verificaƟon needed 

and the delivery method. If Enrollment Status is se-

lected, an enrollment cerƟficate is immediately gen-

erated by the NaƟonal Student Clearinghouse. All 

other verificaƟon requests are received and pro-

cessed by the VerificaƟons Division in the Registrar’s 

Office.  

 

Any quesƟons regarding the online requests should be directed to the VerificaƟons Division in the Regis-

trar’s Office.  

Website: hƩp://registrar.utah.edu/transcripts/record-verificaƟon.php  

Email: verificaƟons@utah.edu  

Phone: (801) 581-5808  
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