
InstrucƟons for Adding a Syllabus Link to the Class Schedule 

(Manage Class Links) 

 To update class links you must either be listed as the primary instructor, been granted security access by the primary 

instructor, or completed the CIS Student AdministraƟon Access Security AuthorizaƟon form. 

 For primary instructors, security for Manage Class Links will be available the day the class schedule is published for 

the term. 

 Login to Campus InformaƟon System with your uNID 

and password. (www.cis.utah.edu) 

 Select the “Faculty/Instructor Services” homepage 

from the center drop down menu. 

 Locate the “Manage Class Links” Ɵle and click on the 

Ɵle. 

 Select the Term from the drop down 

 Either enter subject, catalog, and secƟon number 

OR change the Search by to “Class Number” and 

enter a class number. 

 Click “Submit.” 

 Note: If classes are combined/meets with, a link will 

need to be created for each class. 



 Choose either the “Add a Link” or “Upload a File” 

acƟon. 

 Either paste in the URL (Add a Link) OR browse for 

the file (Upload a File). 

 The “Display this link on class schedule” is defaulted 

as checked. 

 Click “Submit.” 

 If you choose the “Add a Link” opƟon, you must 

create your own webpage with a URL link (For    

syllabus, PDF or HTML format is recommended). 

 Click “Test this link” to ensure the link is working 

properly. 

 The course Ɵtle will appear as a link on the class schedule for the corresponding secƟon and term.  

 Manage Class Links must be updated for each class secƟon every term. 

 Note: This informaƟon is updated on the class schedule on the hour every hour. 


